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1.  Brief description of the need and statutory authority for policy changes:  Removal of duplicative language; clarification; correction of inappropriate treatment of policy content as “examples.”  

2.  Brief summary of the content of the policy:  The policy deals with counseling activities during a client’s pursuit of training.

3.  Description of persons affected by the policy – who will the policy benefit?  Clients, counselors.

4.  Probable economic impact of the policy (from Financial Services Division):  None.

5.  Probable cost to the agency:  None.

6.  Less costly methods:  Not applicable.
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Counseling activities during training program  [AMENDED]
  The counselor assists the client in making needed adjustments during the training period and counsels with the client regarding any personal or vocational problems which threaten to impede the training program.


(1) Initiating the program.  Before the training program begins, the counselor must decide how much responsibility the client personally can accept for making arrangements for the training and auxiliary services.  Clients are encouraged to make their own arrangements for lodging, meals, transportation, and the purchase of books and training materials.

(2) Counseling during training.  The counselor has the important responsibility of keeping in touch with his clients and the training agencies to detect problems and resolve them.  Early recognition of the client's problems and provision of counseling and other needed services can increase chances of success for a training program.

(3) Counseling for employment.  Before the training is completed, the counselor and the client will discuss the steps necessary to find suitable employment.  The counselor will determine the client's readiness for employment.  Counseling techniques will include informing the client of available job openings, job search methods, and the client's responsibility in following through with these activities.  The IPE will include plans for the counselor's active participation in the placement process and must be documented throughout the life of the case.
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